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This booklet provides important information, including the schedule for new 

students. After completing the enrollment procedure, be sure to carefully read the 

booklet, seek guidance, attend orientations, and participate in other events. Please 

keep this booklet with you until the entrance ceremony. Also, refer to the schedule 

sheet distributed after the entrance ceremony for further details. 
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[I] Events for New Students 
The University conducts the following events to provide new students with guidance about studies at the 

University, education policy within the faculties and departments, class registration, and major annual schedules. 

The relevant office will email you an updated schedule in early September once the details are finalized. 

As of July 1, 2026 

Sep 12 

(Sat.)  

Check in 
Time 12:30-13:00 JST  

Place Satta Hall, Sotobori Bldg 6th floor 

Entrance ceremony 
Time  13:00-13:30 JST 

Place Satta Hall, Sotobori Bldg 6th floor 

Faculty orientation and 
student ID card issuance 

Time 14:00-15:15 JST 

Place 

G501, Fujimi Gate Bldg. 5th floor *GBP 
G503, Fujimi Gate Bldg. 5th floor * SCOPE 
G601, Fujimi Gate Bldg. 6th floor * IGESS  
G602, Fujimi Gate Bldg. 6th floor * GIS 

Contents 
Introduction of professors, curriculum, administrative information, 
student ID card issuance 

Welcome Party for new 
students 

Time 15:30-16:30 JST 

Place Tsudoi cafeteria, Fujimi Gate Bldg.3rd floor  

Contents *Light refreshments will be served. 

Sep 15 

(Tue.) 

Faculty administration 
guidance  
*GBP/ SCOPE/ IGESS only 

Time 10:00-12:00 JST  

Place 

Y406, Ouchiyama Bldg.4th floor  *GBP 
Y405, Ouchiyama Bldg.4th floor  *SCOPE 
Y404, Ouchiyama Bldg.4th floor * IGESS 
*The office in charge will inform students of the details.  

Contents Class registration, information on student life, and PC support 

Faculty administration 
Guidance (Individual 

Support) 

*GIS only 

Time 10:00-12:00 JST 

Place 
Y403, Ouchiyama Bldg.4th floor *GIS 
*The office in charge will inform students of the details. 

Contents Class registration, information on student life, and PC support 

Career guidance  

Time 13:00-14:00 JST 

Place Y406, Ouchiyama Bldg.4th floor 

Contents Information on job hunting in Japan  

Guidance on student life  

Time 14:10-14:40 JST 

Place Y406, Ouchiyama Bldg.4th floor 

Contents Notes on student life, administrative information 

Orientation for  
international students 
(For students who have a 
student visa) 

Time 15:00-16:30 JST 

Place 
Y406, Ouchiyama Bldg.4th floor 
Hybrid Session (Both Face-to-Face and Online) 
We will inform you how to attend the orientation by email. 

Contents 
Scholarship, Residence status, Procedures required to be taken by 
international students 

Q&A session about 
Guidance on Japanese life 
(international students 
only) 
(For students who have a 
student visa) 

Time 16:30-17:00 JST 

Place Y406, Ouchiyama Bldg.4th floor 

Contents 

Q&A regarding information and advice about life in Japan,  
 
We post materials on the website of Global Education Center. 
We will inform you how to confirm the materials by email. 

Sep 16 

(Wed.) 

Japanese Orientation 
(including Interview) by 
JLE (Japanese Language 
Education) teaching-staff 

Time: 
10:00-11:00 JST (IGESS/GIS) 
11:00-12:00 JST (GBP/SCOPE) 

Place 
Y503~Y505, Ouchiyama Bldg.5th floor 
Face-to-Face 
(Meeting place: Y505) 

Sep 17 

(Thu.) 

Health examination 
*Please take the health 
examination if possible. If 
you are unable to do so, 
please ensure you take it in 
the spring. 

Time 
GBP 9:30-10:30, SCOPE 10:30-11:00, IGESS  12:30-13:30, GIS 13:30-14:30 
* Students must come to the following place within the above time slot. 

Place 
Office of Health Services Section and Clinic on Boissonade Tower 2nd 
floor 
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Sep 18 

(Fri.) 
Classes begin 

Note: Important procedures will be completed during the orientation and guidance. If you are absent, contact the GBP 

(gbp@ml.hosei.ac.jp), SCOPE (jkankyo@hosei.ac.jp), IGESS (igess@ml.hosei.ac.jp), or GIS (gis@hosei.ac.jp) Office 

immediately. Be sure to bring writing materials. 

 

1. Submission of Necessary Documents 

Please note that the submission method and deadline differ depending on the course you belong to.  

Refer to “[II] Types of documents for submission, Schedules for Submission, and Preparation of Documents” 

regarding the types of documents and submission deadlines. 

2. Issuance of Student ID Card   Sep 12 (Sat.)  

The Student ID Card serves as official identification both on and off campus. You must also present it when using 

other University facilities, such as a library, or when purchasing a commuter pass. Therefore, you must carry the ID 

card with you at all times. The Student ID card will not be issued to anyone other than the person identified by their 

ID (e.g. Passport, Certificate of residence, etc.). The photo submitted at the time of application will be used for the 

Student ID card and cannot be changed. The Student ID card will not be issued if the required documents have not 

been submitted. 

3. Issuance of Hosei User ID 
Access the Hosei Enrollment Procedure System (https://hosei-enroll.jp/) and proceed to “Confirmation of 
Student ID Information”. The Student ID Information will be uploaded in early September on the page after 
Hosei registers you as a student. 
 

4. International Students    Sep 15 (Tue.)  

The International Support Office of the Global Education Center provides international students with support for 

the procedures required to renew residence status, scholarships, and tuition reduction. Details will be explained 

at the orientation. We will inform you how to attend the orientation by email. Be sure to submit the following 

documents by online submission form in September.  

【Data submission form: https://ws.formzu.net/dist/S89360365/】 
1) Passport 

2) Residence card  *Please submit an application receipt if you are in the process of applying for the status. 

3) Bankbook or bankcard, if you have  

The International Support Office of the Global Education Center (2F, Ouchiyama Building) 

Mail: gso@hosei.ac.jp 

5. Health Examination    Sep 17 (Thu.)  

*Please take the health examination on campus. If you cannot, please make sure to take it the following spring. 

Maintaining good health is important for your fulfilling student life. Although regular health examinations are 

provided during the orientation and guidance period each spring at the University, we set up a special 

opportunity for new students in September. Even if you do not have any health concerns, we encourage you to 

take a health examination once a year to help maintain your well-being. It is strongly recommended for students 

who plan to enroll in physical education classes (mainly first-year students) as well as those who require a 

health certificate for employment, practical training, sports camps, or other programs.  

*The certificate will not be issued to those who do not take the examination at the university. 

Please note the following for the health examination: 

mailto:gbp@ml.hosei.ac.jp
https://hosei-enroll.jp/
https://ws.formzu.net/dist/S89360365/
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1) Items to bring on the day of the examination 

・ Student ID card 

・ Writing materials 

2) For the chest X-ray, wear clothing that is easy to put on and take off and underwear without buttons or  

metal parts. If necessary, bring a plain T-shirt. Please also remove necklaces or other accessories. 

If you have long hair, please tie it back to avoid interference with the examination. 

3) Please always keep your belongings with you. No locker facilities are available. Please do not bring any   

valuables. 

 

[II] Types of Documents for Submission, Schedules for Submission, and Preparation of Documents  

1. Deadline and Submission Method 
Please note that the submission method differs depending on the course you belong to. 

• Be sure to obtain the required documents well in advance of the deadline. 

• For all documents, please submit the originals (no photocopies allowed). 

 GBP 

Deadline Email Confirmation: July 31 (Fri.)  Postal Submission: Aug 20 (Thu.) 

Submission Method Mailing after prior confirmation by e-mail 

How to Submit 

Submit the scanned data first through the submission form* [https://forms.gle/ZQ13ejdbwFquzCbt8] and 
send it by post after receiving a confirmation email by the office. The original documents must arrive by 
the postal submission deadline. 
*If the submission form is not available, please submit it via email (gbp@ml.hosei.ac.jp). 

Address 
2-17-1, Fujimi, Chiyoda-ku, Tokyo 102-8160 Japan 
GBP Office, Educational Affairs Division, Hosei University 

SCOPE 

Deadline Email Confirmation: July 31 (Fri.)  Postal Submission: Aug 20 (Thu.) 

Submission Method Mailing after prior confirmation by e-mail 

How to Submit 

Submit the scanned data first through the submission form* [https://forms.gle/nq83v3FuRY1BZRVSA] 
and send it by post after receiving a confirmation email by the office. The original documents must arrive 
by the postal submission deadline. 
*If the submission form is not available, please submit it via email (jkankyo@hosei.ac.jp). 

Address 
2-17-1, Fujimi, Chiyoda-ku, Tokyo 102-8160 Japan 
SCOPE Office, Educational Affairs Division, Hosei University 

IGESS 

Deadline Email Confirmation: July 31 (Fri.)  Postal Submission: Aug 20 (Thu.) 

Submission Method Mailing after prior confirmation by e-mail 

How to Submit 
Submit the scanned data first via email (IGESS: igess@ml.hosei.ac.jp) and send it by post after 
confirmation by the office. The original documents must arrive by the deadline. 

Address 
4342, Aihara-machi, Machida-shi, Tokyo 194-0298 Japan 
Faculty of Economics (IGESS) Office, Hosei University 

GIS 

Deadline Sep 12 (Sat.) 

Submission Method In-person submission 

How to Submit 
Submit the necessary documents at the faculty orientation. 
For those who cannot enter Japan before the orientation day, submit the documents to the GIS counter 
of the Academic Affairs Office after entrance into Japan. 

https://forms.gle/ZQ13ejdbwFquzCbt8
https://forms.gle/nq83v3FuRY1BZRVSA
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2. List of Documents for Submission 
 

Names of documents Notes 

Certificate of residence 

(Jumin-hyo/住民票の写し) 

*One without My Number 

One with status of residence 

 

•  This is a residency certificate that you can obtain from your local city/ward office 
once your address in Japan is finalized and registered. 

• NOT the Residence Card (在留カード). 

• Only the student’s information is sufficient. 

• The “Registered Domicile” (Honseki) is not required. 

• The certificate must be issued on or after July 1, 2026. 

• Even if you intend to move after admission in September, a certificate of residence 
issued in July / August is acceptable. 

• For international students, please submit your certificate of residence (jūmin-hyō) 
that includes your nationality, status of residence, and period of stay. 

Note:  

①Be sure to obtain the certificate of residence without My Number.  

We cannot accept the certificate with My Number information. 

②For international students who cannot enter Japan by the submission date please 
submit the certificate of residence after entering Japan. 

③The copy of the Certificate of residence issued by a public office is to be submitted.  

Photocopies are not acceptable. 

④ The name listed on your certificate of residence will be used as your official name 

in the university systems. 

Certificate of graduation 
*For those who applied for 

the admission examination 

using the certificate of expected 

graduation 

If you applied for the admission examination using the certificate of expected 
graduation, you must submit the certificate of graduation at the time of enrollment. 
• Submit the certificate of passing the examination if you applied for the admission 

examination using the transcript for (expected) passing the examination of the 
Certificate for Students Achieving the Proficiency Level of Upper Secondary School 
Graduates. 

• For students who completed school overseas and submitted the certificate of 
graduation (completion) by the time of the admission examination, the submission 
of the certificate of graduation is unnecessary. 

  PLEDGE AND AGREEMENT 

Download from the following URL:  

http://exam.52school.com/guide/hosei-ebdp/howtoenroll/ 

• Please write on the Japanese page after reading the “Provisional Translation”. 

• Please read 3. Notes for Completing the PLEDGE AND AGREEMENT below. 

•    
 
 

 

 

 

 

 

http://exam.52school.com/guide/hosei-ebdp/howtoenroll/
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3. Notes for Completing the PLEDGE AND AGREEMENT  
Please refer to the attached “Example” as well. 

This document will be stored permanently as the original copy of enrollment at the University. Fill out the PLEDGE 

AND AGREEMENT (Japanese page) after carefully reading the notes and the illustration, and the Provisional 

Translation. 
(1) Fill in the faculty and subject (department) in which you are enrolled.  

(2) Please check your student ID number after early September on "Enrollment Procedures system-> Confirmation 

of Student ID Information" and then fill it in. If the submission deadline is earlier than the release of the student 

ID number, please submit this document with the field for the student ID number left blank. 

(3) Be sure to write down the student’s name as it appears on the certificate of residence. 

(4) Others: Use a black ballpoint pen. The documents will be stored permanently. Do not use an erasable pen. 

 

If you have any questions, contact the staff before you fill out the form (see [IX] Contact). 
 
 

 

 

 
 
 
 
 
 
 
 
 
 

Illustration 

Must be all handwritten 
Fill in all the red outlined sections. 

The name of the guarantor must be the 
same person as the name of the 
guarantor entered in "Registration" page 
of the “Online Enrollment Procedure 
System” at the time of enrollment 
procedure. 

Student’s stamp or handwritten 

signature is a MUST along with the “自

署(Name)” 

If student is overseas and doesn’t have a 
seal, then please provide the signature. 

Student must fill this out themselves. 

Student’s “自署(Name)” must be 
handwritten in block letters in English or 
Japanese. 

The guarantor must fill this out 
personally. 
Guarantor’s “自署(Name)” must be 

handwritten in block letters in English or 
Japanese 

Guarantor’s stamp or handwritten 

signature is a MUST along with the “自

署(Name)” 

A signature is acceptable if the 
guarantor is a non-Japanese national 
and don’t have a seal 

Please enter the nature of relationship 
between the guarantor and the student 
in the “Relationship” cell. If the 
relationship of the "Main Guarantor" to 
the students themselves is set to 
"Other" on the "Registration" page of 
the “Online Enrollment Procedure 
System”, please provide the specific 
relationship in the space provided. 
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[III] Key Points for the Start of Student Life 

1. If You Want to Buy a Commuter Pass: 
JR, Private Railways, Subway Lines, Trains/ Buses 

Enter your address and the commuting route (station/stop near your home and the station/stop near the campus) 

on the back of your Student ID card and complete the necessary steps at the relevant station or bus office to 

purchase a commuter pass. 

2. Being Solicited Outside the Campus and Providing Your Personal Information 
Be careful of invitations outside the campus and guard your personal information carefully. 

On the university campus, various student groups and clubs invite and welcome new students. Many new students 

also plan to join club activities apart from their studies to further enhance campus life. 

Be advised, however, that people unrelated to the university may approach you outside the campus seeking to 

collect your name, phone number, e-mail address, street address, and other personal information through 

different invitations. Reports have been received concerning invitations for extramural organizations, expensive 

study materials, and signature collection for political and social issues through which student telephone numbers 

and other personal information were collected. In some cases, students have been repeatedly pestered for this 

information, for monetary contributions, etc. *Student groups registered at Hosei University (registered 

organizations) are listed on the Website of Hosei University and in the Student Pocketbook App (学生手帳アプ

リ). 

Student groups registered at Hosei University (registered organizations): 

https://www.hosei.ac.jp/campuslife/club/toroku/ 

About Student Pocketbook App (学生手帳アプリ) : 

https://hosei.appli.hosei.ac.jp/guide/contact/  

3. Drinking / Smoking 
Laws and customs about drinking/smoking differ among countries. 
In Japan, drinking/smoking under the age of 20 is prohibited by law. It is also illegal to offer people under 20 yrs a 
drink. Students who are under 20 yrs must have the courage to say “no” to people who offer them a drink.  
At Hosei University, drinking is (in principle) prohibited on all campuses. And nearby public places (Sotobori Park 
and Streets). Also, at Hosei University, all campuses have separate smoking areas. When smoking, please refer to 
the "Separate Smoking" section of the university website below and observe good manners. Many municipalities 
prohibit smoking and sometimes drinking on the streets and in public places outside of campus, so please be careful. 
 
Precautions for Student Life About Manners 
https://www.hosei.ac.jp/campuslife/guide/chui/manner/  

4. Textbooks 
Please follow each instructor’s instruction on the syllabus/1st class orientation. 

Textbooks are handled at the two stores below. Contact these stores when you want textbooks or other class 

materials. *Listed below are the stores at Ichigaya 

• Hosei University Co-op (Ichigaya Campus)   

Tel: 03-6380-9449, Place: Fujimi Gate B1F【Email】: hosei.ichigaya.text@univ.coop 
Business hours: https://www.hosei.ac.jp/campuslife/guide/tenpo/  

Co-op   (website URL)   https://www.univcoop.jp/hosei/index.html  
• Books Sanseido (Ichigaya Campus) 

Tel: 03-3262-2464, Fax: 03-3262-2457, Place: Fujimi Gate B1F 
Business hours:  https://www.hosei.ac.jp/campuslife/guide/tenpo/   

   Books Sanseido (website URL)  https://www.hosei.ac.jp/ichigaya/gaiyo/shop/tenpo/  

https://www.hosei.ac.jp/campuslife/club/toroku/
https://hosei.appli.hosei.ac.jp/guide/contact/
https://www.hosei.ac.jp/campuslife/guide/chui/manner/
https://www.hosei.ac.jp/campuslife/guide/tenpo/
https://www.univcoop.jp/hosei/index.html
https://www.hosei.ac.jp/campuslife/guide/tenpo/
https://www.hosei.ac.jp/ichigaya/gaiyo/shop/tenpo/
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5. Use of Microsoft Office 
Hosei University Students can use Microsoft products under the license agreement of the University and Microsoft 

Corporation. Access “Hosei Software Station” for details. 

https://software.k.hosei.ac.jp/office365/  

Installation Instructions for Windows Users (English):  

https://software.k.hosei.ac.jp/wp/wp-content/themes/housei_software/pdf/office365/InstallOffice365_EN04.pdf 

6. My Number Insurance Card or Health Insurance Eligibility Card 
Hosei University has clinics on each campus (Ichigaya, Tama, and Koganei). Services at the clinics on the Ichigaya 

and Tama campuses are covered by health insurance, so please be sure to bring your My Number Insurance Card

（or Health Insurance Eligibility Card）when you visit these clinics. This certificate (My Number Insurance Card 

(or Health Insurance Eligibility Card) is required not only at the clinics of Hosei University but also at other medical 

institutions. 

7. Request for Measles Vaccination 

   For students enrolled in teacher-training courses (to participate in “teaching practice” or “nursing care 
practice”), immunity against measles must be confirmed prior to participation in practical training. 
If you have never had measles or have not been vaccinated twice, please consult your local medical institution 
before entering the University. You are advised to have your measles antibody titer checked or receive the necessary 
vaccination. If your antibody titer is found to be insufficient, please receive an additional vaccination. 
Those who plan to participate in the above practical training programs are requested to submit documentation 
proving their measles vaccination history or past infection. Please keep the vaccination records or other certificates 
issued by medical institutions together with your “mother and child health handbook” or other important medical 
records. 

 

[IV] Grade Notification to Guarantors 
Hosei University notifies the guarantors of current undergraduate students of their grades online twice a year, in 

October and April, via the Learning Outcome Visualization System (Halo). Further details, including instructions on 

how to view the grades online, will be sent to the guarantor's email address registered with the university when 

grades are issued for each semester (scheduled for around October and April of each year). 

 

[V] Student Life 

1. Campus Change from the Beginning of the 4th Semester (IGESS) 
IGESS students will study at Tama Campus from the beginning of the 4th semester. Refer to “[V] 5.Housing”and 

“[IX] Campus Maps” for the information on housing for IGESS students and the Tama campus. 

2. Placement in Part-Time Jobs 
Hosei University subscribes to the Student Part-Time Job Information Network, and our students can access part-

time job information online via computer or cell phone at https://baitonet.jp/hosei/.The URL is only accessible 

after a personal e-mail address has been issued to you after admission. In order to work in Japan, Japanese 

language skills equivalent to N3 or higher on the Japanese-Language Proficiency Test (JLPT) are required. 

International students are permitted to engage in activities other than as permitted under the previously granted 

status of residence for up to 28 hours per week. 

*International students (status of residence “College student”) are required to apply to the immigration bureau for permission to 

engage in the activity. (Permission to engage in activity other than that permitted under the visa status residence previously granted.) 

https://software.k.hosei.ac.jp/office365/
https://software.k.hosei.ac.jp/wp/wp-content/themes/housei_software/pdf/office365/InstallOffice365_EN04.pdf
https://baitonet.jp/hosei/
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3. Scholarships and Student Loans 
Hosei University handles scholarships and student loans, including Hosei University’s own scholarships, from the 

Japan Student Services Organization (JASSO), from private scholarship foundations, and from municipal 

governments. The scholarships and student loans described below are handled by the Welfare Office, Student 

Affairs Center. For international students, please visit the Global Education Center. 

 

(1) Hosei University’s Own Scholarships 
Hosei University has established a scholarship system for students who have financial difficulties paying for school 

and students who have produced outstanding results in their studies or other fields. Please check the details on 

the following websites. 

International students 

(Tuition Reduction System/ Scholarship etc. ) 

https://www.global.hosei.ac.jp/en/students/schola

rships/  

Japanese students and permanent residents in Japan 
(新・法政大学100周年記念奨学金、法政大学評議員・監事奨学金 等) 

https://www.hosei.ac.jp/campuslife/shogaku/dokuji/  

 

(2) New System for Higher Education Aid 
 Japan Student Services Organization (JASSO) provides grant-type scholarships and the Japanese Government 
(Monbukagakusho: MEXT) provides tuition reductions for Japanese students and permanent residents in Japan 
who have difficulty pursuing their studies for financial reasons. If you are recognized as a support recipient, you 
will receive both grant-type scholarships and a tuition reduction. JASSO is an independent administrative 
institution established under MEXT. 
 

(3) Japan Student Services Organization Loans (repayment required) 
JASSO provides Category 1 Loans (interest-free) and Category 2 Loans (interest-bearing) for Japanese students and 

permanent residents in Japan who have difficulty pursuing their studies for financial reasons. Students have to 

repay their loans after graduation.  
 

4. Applications for Scholarships and Student Loans 
If you want to apply for scholarships and student loans, you must submit application documents to the office in 
charge of scholarships. For details, please contact the International Support Office of the Global Education 
Center for international students, or the Welfare Office of the Student Affairs Center for Japanese students soon 
after you are enrolled in the university.*For international students, details will be explained at the orientation 
for international students. 

 

 

5. Housing 

(1) Types of Housing 

Hosei 

University 

dormitory 

Hosei University has four student dormitories conveniently located near each campus. The student 

dormitories are supervised by full-time supervisors, serve breakfast and dinner, and are furnished. 

*Hosei University Funabori Dormitory (approximately 16-minute subway ride to the Ichigaya Campus) 

For Male and Female / Capacity: 89 students / Access: 5-minute walk from Funabori Station of Toei-

Shinjuku Line / Size of private room: 16.20 m2 

*Hosei University Komagome Dormitory  (approximately 9-minute subway ride to the Ichigaya Campus) 

For Male and Female / Capacity: 102 students / Access: 5-minute walk from Komagome Station of 

JR Yamanote Line and Tokyo Metro Namboku Line / Size of private room: 16.80 m2 

The Student Dormitory Digital Brochure has been uploaded to the following website.  

https://www.hosei.ac.jp/english/admissions/undergraduate/ebdp/finding_accommodation/ 

Kyoritsu Maintenance Co., Ltd is in charge of the management and administration of these dormitories. 

https://www.global.hosei.ac.jp/en/students/scholarships/
https://www.global.hosei.ac.jp/en/students/scholarships/
https://www.hosei.ac.jp/campuslife/shogaku/dokuji/
https://www.hosei.ac.jp/english/admissions/undergraduate/ebdp/finding_accommodation/
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Dormitories 

recommended 

By Hosei 

University 

Hosei University recommends some dormitories located near each campus. The difference from Hosei 

University dormitories is that students from other colleges and universities are living in these 

dormitories. One hundred and thirty rooms are available for Hosei University students. 

Kyoritsu Maintenance Co., Ltd is in charge of the management and administration of these dormitories. 

(2) Subcontractors 
HU Co., Ltd. (http://www.h-u.jp), a 100% subsidiary of Hosei University, is contracted to introduce accommodations 

to students. HU has business alliances with the following companies and organizations. 

Hosei University dormitory and 

Recommended dormitory 

Kyoritsu Maintenance Co., Ltd   (https://hosei-dormitory.com/) 

E-mail: int@gakuseikaikan.com            Tel: 03-5295-7889 

Contact form: https://internationaldormy.com/contact/ 

Student dormitory, apartment in 

general 

Global Trust Networks Co., Ltd   (https://www.best-estate.jp/en/) 

Tel:0800-111-6663 

6. Joint Guarantor for Renting an Apartment (for International Students) 
In most cases, a “joint guarantor” is required to rent an apartment in Japan. It is usually difficult for international 

students to find a Japanese “joint guarantor” who is willing to assume financial liability. 

If you cannot find a guarantor in Japan, some real estate companies accept a system where you pay a fee 

(equivalent to the rent of 0.5 to two months) to a guaranty company, which in turn provides an “institutional 

guaranty” that allows you to conclude a lease contract. If you have difficulty finding a guarantor, we recommend 

finding an apartment from a real estate company that accepts such a system. 

Hosei University’s Student Affairs Center provides a placement service with many apartments targeted at students. 

The service also provides apartments and rooms that do not require a guarantor. Contact our partner service providers 

directly. 

For more details, check the Website of Hosei University: 

https://www.global.hosei.ac.jp/en/students/currently/life-info/housing/  

 

International Support Office, Global Education Center 

Second floor, Ouchiyama Building, Ichigaya Campus, Hosei University  

Mail: gso@hosei.ac.jp      Tel: 03-3264-5475 

 
7. Hosei University Support Group 

July 2026 

To:  Parents and Guardians of Incoming Students 

 

On behalf of the Association, I would like to congratulate you on your child’s matriculation at Hosei University. 

The Hosei University Support Association is composed of parents and guardians of all Hosei University 

matriculated students. Admission to this society is automatic when the student is admitted to the University. The 

main purpose is to provide emotional and material support for university educational activities, student life, and 

extracurricular activities; specifically, this means lending wide support such as the proffering of financial assistance 

to students in the form of scholarships and financial support to and through the University, books and equipment 

donations as well as activities relating to courses and sports events. 

The association, formed in 1947 by the parents of students themselves in response to the widespread devastation 

in the aftermath of World War II and its damaging effect on the academic climate, was one of the first of its kind 

among universities. In accordance with the University’s educational policy, its purpose is to create a close 

relationship between the University and students’ families, promote friendship and cooperate with each other 

(the Association’s by-laws). As an independent entity, its executives are chosen by members at large from 

http://www.h-u.jp/
https://hosei-dormitory.com/
mailto:mail:%20int@gakuseikaikan.com
tel:+81-3-5295-7889
https://internationaldormy.com/contact/
https://www.best-estate.jp/en/
https://www.global.hosei.ac.jp/en/students/currently/life-info/housing/
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volunteer members. 

Our child’s Alma Mater is Our Alma Mater. This motto, this concept is the standard we adhere to as we contribute 

and donate our support to students and the University. We warmly invite and encourage you to lend your support 

and cooperation in this effort. 

 

Hosei University Support Association  

Satoshi OKUYAMA, President 
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[VI] Career Center 

1.  Career Center 
The “Career Center” provides expert advice to students regarding jobs and careers. It also supports student job 
searching activities through a variety of guidance and programs. For details, please check the website and the 
Online Bulletin Board.  
 

<Support programs > 
  Individual consultation, career guidance, internship guidance, job posting information, company information,  

and alumni information.  
<Ichigaya> 

2nd floor, Sotobori Building, Ichigaya Campus 
Service hours: Mon. - Fri.  09:00-17 :00, Sat. 09:00-12 :00 
Tel: 03-3264-9604, URL: https://www.hosei.ac.jp/careercenter/ 

 <Tama>  

All-purpose Building 2nd Floor  
Service hours: Mon. - Fri.  09:00-11:30 and 12 :30-17 :00, Sat. 09:00-12 :00 

Tel: 042-783-2171, URL: https://www.hosei.ac.jp/careercenter/ 
 

2. Public Human Resource Development Center 
The Public Human Resource Development Center was established in April 2011 to support students who want to 

become public servants or legal specialists. 

 

Public Servant Course 
To support students who want to become public servants, a Public Servant Course is held on demand, where 

students can start learning the broad range of required subjects in steps from the first year, thereby acquiring the 

skills to pass the civil service examination. 

 
[Characteristics] 

1) Course content is tailored to the needs of students.  

2) Classes are held on demand.  

3) The course fee is low. 

4) Extensive backup support is available, consultation with instructors.  

5) Cooperation is provided by graduates who work as public servants.  
 

Legal Specialist Course 
To support students who want to become legal specialists, a Legal Specialist Course is held on demand, where 

students can start learning in steps the subjects required for undergraduates who want to prepare for entering law 

school, but who also want to pass the National Bar Examination in the future, thereby acquiring the necessary basic 

skills. 

*The Public Servant Course and the Legal Specialist Course for 2026 have already started. The courses for 2026 

and later will be listed in a brochure or other announcements. 

 

Public Human Resource Development Center 
Located in the Career Center, 2nd floor, Sotobori Building, Ichigaya Campus 

Service hours: Mon. - Fri.  09:00-11:30 and 12 :30-17 :00 

Tel: 03-3264-6285, URL: https://www.hosei.ac.jp/careercenter/koumujinzai/ 

 

https://www.hosei.ac.jp/careercenter/
https://www.hosei.ac.jp/careercenter/
https://www.hosei.ac.jp/careercenter/koumujinzai/
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3. Advanced Accounting Human Resource Center 

The Advanced Accounting Human Resource Center was established in April 2014 to support students who want to 

become accounting specialists, such as a certified public accountant or a licensed tax accountant. 

 

Accounting Specialist Course 
At the Center, the Accounting Specialist Course prepares students for the bookkeeping qualification, which is essential 

for all accounting specialists. The course is held on online and Face to Face Classes, and detailed information is 

provided to students so that they can pass the Official Business Skill Test in Bookkeeping from Grade 3 to Grade 1. 

 

[Characteristics] 

1) The curriculum enables students who have never studied bookkeeping to proceed without difficulty.  

2) The course fee is low.  

3) Extensive backup support is available, including online study support to make up for absences and personal  

consultation with instructors.  

4) A public mock examination and other events are held.  

5) A course dedicated to students who want to become certified public accountants is held at a major specialized  

school. 

*Accounting Specialist Course for 2026 has already started. The courses for 2026 and later will be listed in a 

brochure or other announcements. 

 

Advanced Accounting Human Resource Center 

Located in the Career Center, 2nd floor, Sotobori Building, Ichigaya Campus 
Service hours: Mon. - Fri.  09:00-11:30 and 12:30-17:00 
Tel: 03-3264-9330 

URL: https://www.hosei.ac.jp/careercenter/kaikeijin/  
 

 

https://www.hosei.ac.jp/careercenter/kaikeijin/
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[VII] Handling of Personal Information at Hosei University 

Hosei University, an incorporated educational institution where the mission is to improve and enrich the higher 

education of Japan, obtains, uses, and manages personal information with which a specific person can be 

identified or comparison with other information can be easily conducted to identify a specific person (hereinafter 

referred to as “personal information”: Other terms in this documents are based on the Act on the Protection of 

Personal Information). Hosei University complies with laws such as the Act on the Protection of Personal 

Information and implements operations based on Hosei University Regulations for Protecting Personal 

Information and Specific Personal Information to prevent the leak of personal information. Hosei University 

properly supervises external contractors if the school outsources the handling of personal information to the 

outside. Hosei University also regards that handling of personal information while protecting them and respecting 

wishes of individuals is one of its social responsibilities. 

Purposes of using personal information obtained from admission documents 

Hosei University uses personal information such as names and addresses (including personal information of co-

signers) obtained from admission documents for the following purposes: 

[1] To manage student registrations and student transfers; 
[2] To create records of and gather statistics of student registration, transfer, grades, certificates, investigation,  

analyses, application, and student ID cards and to send necessary documents and notifications to students; 
[3] To send transcripts to guarantors; 
[4] To take counsel with guarantors about student’s school record; 
[5] To manage information related to recruitment; 
[6] To manage school fee information, prepare records, and send necessary documents and notifications to  

students; 
[7] To check the eligibility to use libraries and provide user services; 
[8] To prepare documents related to scholarship programs and send notification to students; 
[9] To prepare and manage documents concerning student health management; 
[10] To check the eligibility to use intra-school network and provide user services; 
[11] To check the eligibility to use network communication services while in Hosei University and after graduation  

and to provide user services; 
[12] To send Hosei University public relations magazines (paper); 
[13] To send documents to request donation: 
[14] To advertise Hosei Orange CAMPUS Card and provide membership services; 
[15] To share personal information of students and guarantors with the Hosei University Supporters Association; 
[16] To introduce products handled by Hosei University subsidies such as HU Co., Ltd. and Hosei Insurance Plaza; 
[17] To prepare and manage alumni data; 
[18] To share personal information with the alumni association (only with Hosei University Koyukai and its partner  

organizations);  
[19] To respond to inquiries from enterprises, etc. about the enrollment of electoral candidate; 
[20] To provide personal information to government and municipal offices; 
[21] To send other notifications from Hosei University. 

* When requested by a third party to provide information, Hosei University will respond to the request while strictly 

following Hosei University Personal Information Handling Guidelines. 

Hosei University also minimizes data categories to be provided when releasing necessary information and obtains a 

written consent from an applicable person or organization to prevent wrong use of the information. 

Hosei University also provides advices and instructions to properly manage the information when releasing necessary 

information.
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[VIII] Campus Maps 
 

Ichigaya Campus [Location] 2-17-1 Fujimi, Chiyoda-ku, Tokyo  

https://www.hosei.ac.jp/ichigaya/gaiyo/map/?auth=9abbb458a78210eb174f4bdd385bcf54  
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< Ouchiyama Building> 
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Tama Campus [Location] 4342 Aihara-machi, Machida-shi, Tokyo 

https://www.hosei.ac.jp/tama/gaiyo/map/?auth=9abbb458a78210eb174f4bdd385bcf54  
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13. Building No. 13 (Centennial Hall)  

14. Building No. 14 (All-purpose Gymnasium)  

15. Building No. 15 (Physical Education Building)  

16. Building No. 16 (Multipurpose Shared Facility (EGG DOME)), 

Bus terminal  

17. Building No. 17 (Faculty of Social Policy and Administration 
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18. Building No. 18 (Faculty of Sports and Health Studies) 

 

https://www.hosei.ac.jp/tama/gaiyo/map/?auth=9abbb458a78210eb174f4bdd385bcf54
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[IX] Contact 

Please feel free to contact us if you have any questions (Email: ebdp-i@ml.hosei.ac.jp). 

Topics Contacts/Telephone 

Orientation 

Faculty administration guidance  

Documents for submission: 

• Certificate of residence 

• Certificate of graduation 

• PLEDGE AND AGREEMENT 

Issuance of Student ID card 

GBP gbp@ml.hosei.ac.jp 

SCOPE jkankyo@hosei.ac.jp 

GIS gis@hosei.ac.jp 

IGESS  igess@ml.hosei.ac.jp 

Student Center guidance 

Purchase of a commuter pass and certificate of commuting  

Student Affairs Center 

(Ichigaya Student Affairs Office) 
ichigaku@hosei.ac.jp 

Scholarship 

Information on apartments, part-time jobs and 

Education loans 

Student Affairs Center 

(Welfare Office) Kosei@hosei.ac.jp 

Global Education Center gso@hosei.ac.jp 

Use of clinic and health examination Clinic, Hosei University (Ichigaya) 

Health Services Section 

03-3264-9503 

03-3264-9501 

 

Office Hours (Ichigaya Campus) 

• Administration office and contact (except Student Affairs Center)   Mon. - Fri.  10:00-11:30 and 12:30-16:00 

• Student Affairs Center   Mon. - Fri.  9:00-11:30 and 12:30-17:00/ Sat. 9:00-12:00 

• Welfare Office   Mon. - Fri.  10:00-11:30 and 12:30-17:00 

• Global Education Center Mon. - Fri.  9:00-11:30 and 12:30-17:00 

• Health Service Section / Clinic (Ichigaya)   Mon. – Fri.  9:00-11:30 and 12:30-17:00 


